
How to place an Employment Ad in the Post
In Person
Bring your ad to our office
at 34 Lesya Ukrainka
Blvd.,
4th floor, Room 401
from 9:00 a.m. 
to 6:00 p.m.
Ask for Vladimir
Kharitonenko.

By Fax or Phone
Send a fax including 
number of boxes, 
number of issues and
form of payment 
to 254�3113
or call 496�1111.
e�mail: 
volodya@kppublications.com

Deadline
The deadline for Thursday
Employment ads in the
Post is one week before
publication.

Payment
Pre�payment is required
in all cases.

Mini Resume
Send us a brief CV 
(it should be no more than 20
words) and we’ll run it in 2
issues of the Post for only Hr
50. Please stop by at “Vash
Dom” agency,
Triokhsviatitelska St. 3  
to drop off your CV. 
Tel: 228�4010 

And don’t forget to post your
resume on www.ukrjob.net 
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For our Сlient, multinational industrial concern, we are searching for:
Production director

University degree (chem., tech.), 3+ work experience in production enterprise,
knowledge of production process, readiness to business trips, English (pref.), under 45.
E�mail your CV (code KP_PP � 315)

For our Сlient, the world leading risk and insurance service company, we are
searching for:

Insurance broker
University degree (spec.), experience on the same position in the international
company, fluent English, under 40.
E�mail your CV (code KP_SB � 550)

Tel.: (044) 537�06�05, fax: (044) 228�07�58, e�mail: office@humanfactor.com.ua
www.humanfactor.com.ua

......HHiigghh  qquuaalliittyy  ppeerrssoonnnneell  
sseeaarrcchh  aanndd  sseelleeccttiioonn..  

FFiirrsstt  ccllaassss  sseerrvviiccee..

Business Development Manager (Metallurgy)(code  BV 2113)
Well�known multinational company with leading positions in chemical sphere

Requirements: University degree, 2+ years experience in industrial marketing and/or sales activities
within a famous  international company; building relationship with large industrial enterprises, carrying
out market analysis. Knowledge of metallurgy industry is desirable. Fluent English is a must; driving
license; readiness for business trips.

Key Account Manager (Retail) (code EG 2187)
Famous foreign FMCG company

Requirements: University degree, experience of work with Key Accounts (retail chains and large 
distributors) within a famous foreign FMCG company, good working knowledge of English is a must.

Head of Front Office (code EGR 2239)
Well�known financial company with the leading positions 

in its sphere � Investment Banking                                     

Requirements: University degree in economics/finance, 5+ years of professional experience in
investment banking or securities trading, in�depth knowledge of corporate finance and M&A / 
privatization through practical work, attainments in stock market process, valid certificate of 
qualification for securities trading in Ukraine; fluency in English, strong computer skills.

Chief Engineer (code TM 2196)
Famous world�wide chain of hotels

Requirements: 2+ years experience on a similar position, dealing with maintenance of 
power, water, heat supply of a large organization or a plant; technical education, good working
knowledge of English; experience in managing personnel.

WE SEARCH – YOU WIN.
WE ARE SEARCHING FOR:

When sending your CV, please, indicate code and name 
of the vacancy  in a subject line of your message.

Our Clients offer interesting work and competitive salary.
All applications will be handled in strict confidence.

RECRUITING AGENCY PERSONNEL
Tel. 461 79 72 (serial), E�mail: cv@personnel.kiev.ua

BRITISH EMBASSY, KYIV:

VISA WRITER

The British Embassy Visa Section in Kyiv is seeking to recruit a Visa Writer to join a
busy team.

The successful applicant will be fluent in written and oral English, computer literate
and flexible.  They will be a good team player and able to work accurately under 
pressure without supervision.  Previous experience in visa related work would be
useful.

Further details of duties and responsibilities, as well as the application form, are
available from www.britemb�ukraine.net/Vacancies/. This should be completed in
English and submitted to vacancy�kiev@fco.gov.uk or by fax to (44) 490 3662.   

The deadline for applications is Thirsday 18 November 2004.

British Embassy, Kyiv

Sales Operations & Planning Manager
is invited to join Western company

Requirements: University degree (Economic and/or Technical). Western education will be + 5 years' 
experience in the relevant position in western companies, strong spoken and written business English.
Computer skills (type, software): MS office (advanced user), MS Access. Experience in Logistics. Work 
experience: FMCG sales management.

Personal assistant
is invited to join Western company

Requirements: University degree (Department of foreign languages+). Fluent (written, spoken) Russian,
Ukrainian, English languages. Experience - at least 1 year on the relevant position. Computer skills - good User.

Senior Engineer (product, process, test)
is invited to join Western company

Requirements: University Degree, English: verbal (Intermediate or High (+); written (Intermediate). Work 
experience -at least 3 years on the relevant position in multinational companies (preferred).
Please send your detailed Resumes both in English and Ukrainian languages to vera.tamko@staffservice.com.ua

ooffffiiccee  33,,  11//1133  RRooggnneeddiinnsskkaayyaa  ssttrreeeett,,  Tel. +38.044.490 6655
KKyyiivv,,  UUkkrraaiinnee Fax. +38.044.246 4799

info@staffservice.com.ua

HHRR  CCoonnssuullttiinngg
RReeccrruuiittiinngg
OOuuttssoouurrcciinngg

CJSC American Life Insurance Company AIG Life
One of the largest foreign Life Insurance Companies in Ukraine 

A Member Company of American International Group, Inc. (AIG) is

Currently seeking qualified applicants for the following positions in Kyiv and Kyiv region:

SALES EXECUTIVE
CODE (AE)

THE RIGHT INDIVIDUAL HAS THE FOLLOWING PROFILE

Requirements: 
➢ Male/Female, age 27�40, 
➢ University degree in business or related studies 
➢ Proven track record in sales management  
➢ Competitiveness and flexibility
➢ Excellent command of English language
➢ Results oriented individual

We offer:
➢ Attractive remuneration package 
➢ Work in a dynamic environment
➢ Training locally and abroad 
➢ Fast career growth opportunities for exceptional employees and possibilities 

for international assignments

If you fit the profile kindly send your CV in English with recent photo to:

ALICO AIG Life
HR dept, Code (AE)

84, O. Honchara, Kiev
Fax: + 38 044 494 13 45

E�mail: HR@ALICO.ua
All applications will be treated in strict confidence.

АКИБ "УкрСиббанк" 
объявляет конкурс на замещение вакансий

1. Начальник отдела  по развитию эквайринг�
сети Управления развития карточного бизнеса
Основные функциональные обязанности:

1. Разработка стратегии развития эквайринг�сети приема
платежных карт в торговых предприятиях;
2. Создание регламентных и нормативных 
документов эквайринг�бизнеса (положения, порядки,
технологические карты и  инструкции);
3. Работа с филиальной сетью банка по развитию
эквайринг�сети;
4. Консультации региональных подразделений по
вопросам эквайринг�бизнеса.

Основные требования: 

● высшее образование;
● опыт  работы минимум один год в банках первой
десятки по объему эмиссии и  эквайринга  по
направлению развития эквайринг�бизнеса, желательно в
центральных офисах банков;
● опыт работы на руководящей должности минимум
один год;
● знание передового мирового опыта эквайринг�бизнеса.

2. Экономист Отдела разработки карточных
продуктов
Основные функциональные обязанности:

1. Создание регламентных и нормативных документов в
рамках карточного бизнеса банка (положения, порядки,
технологические карты и  инструкции);
2. Участие в разработке и внедрении новых продуктов
карточного бизнеса.

Основные требования: 

◆ высшее образование;
◆ опыт разработки банковских продуктов, либо
нормативных документов;
◆ опыт работы с нормативными актами и
законодательством.

3. Ассистент руководителя
Основные требования:

� высшее образование;
� ОР на аналогичной должности не менее 2 лет в крупной
компании;
� английский разговорный;
� владение деловым этикетом;
� презентабельная внешность.

К личностным качествам: исполнительность,
ответственность, коммуникабельность, неконфликтность,
стрессоустойчивость.

Основные функциональные обязанности:

� выполнение поручений руководителя;
� прием посетителей;
� организация документооборота; 
� входящие/исходящие звонки;
� техническое обеспечение эффективной работы офиса;
� бронирование билетов, гостиниц и др.

Мы предлагаем: высокую З/П, социальный пакет,
перспективы профессионального и карьерного роста.

Просьба высылать резюме на E�mail: 
personal@ukrsibbank.com

Fax: 8044 492 89 68 / 69
Email: careers@soufflet.kiev.ua
www.soufflet�group.com

Join our dynamic team!!!
Soufflet Ukraine is the Ukrainian subsidiary of Trading Division of

Group Soufflet, which is one of the main French agricultural groups.
For support of its growth, SOUFFLET UKRAINE is looking for:

➤ a BUYER to PROCURE grains on DOMESTIC market

Our main requirements are :
Strong knowledge and understanding of logistics and contracts 

constraints at inland silos and port silos
Strictness and Commercial Mind
Good negotiation skills
Mobility and Ability to cruise all over the country
Energetic Spirit to fight for company's interests
Fluent English is a must
Buying experience is welcome but not compulsory

➤ an ACCOUNTANT to ASSIST present chief accountant

Our main requirements are :
University Degree in accounting
Professional knowledge of 1C, Word and Excel
Good knowledge of national accounting, taxation system and local 

legislation 
Good spoken English is a must
Experience in multinational companies is welcome but not 

compulsory 

Our new colleagues will get a competitive salary.
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Bureau de Représentation Recherche

ZONES MANAGERS 
APRÈS-VENTE RÉSEAU

Compétences requises:
� Education supérieure technique;
� 1èreexpérience  automobile souhaitée;
� Maîtrise des langues Française ou 

Anglaise, Russe, Ukrainienne.

CONSULTANT TECHNIQUE
APRÈS-VENTE

Compétences requises:
� Education supérieure technique;
� 1ère expérience de travail souhaitée;
� Maîtrise des langues Française ou 

Anglaise, Russe, Ukrainienne.

Merci d'envoyer votre CV par fax: 
8 (044) 490-68-33

ou par e-mail: alexandre.golota@renault.com

ZONES MANAGERS RÉSEAU

Compétences requises:
� Education supérieure (technique ou 

économique);
� 1ère expérience automobile souhaitée;
� Maîtrise des langues Française ou 

Anglaise, Russe, Ukrainienne.

Merci d'envoyer votre CV par fax: 
8 (044) 490-68-33

ou par e-mail: irina.gon@renault.com

INTELLECT�PRATSIA�SERVICE
RECRUTING AGENCY

Marketing & Sales Director � 
from $3000

(FMCG market)

Buissines Unit Manager OTC �
$2000+bonus

(pharmaceutical company)

Field Force Manager OTC �
$1500+bonus

(pharmaceutical company)

Tel. 22990011557777, 22990011887755; 
E�mail: rreeccrruuiitt@@iippss�� iinntt..kkiieevv..uuaa
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"Tchibo" Representative Office in Ukraine
(famous coffee brands "Tchibo", "Davidoff",

"Premium Select")
is looking for the right candidate 

to the position

TRADE MARKETING
MANA GER

Successful candidates must have:
- high education;
- relevant experience in Trade Marketing;
- strong understanding of Trade 

Marketing in FMCG company;
- fluent English;
- strong analytical skills;
- strong PC skills;
- strong communication skills;
- willingness to travel frequently within 

Ukraine, Moldova and abroad.

Company offers competitive 
compensation 

and professional growth.

In interested please fax or mail your
detailed CV (Attn: HR Manager) to:
Fax number:+38 (044) 206-47-34

E:mail:alf@tchibo.com.ua

The International Charitable Foundation 
"International HIV/AIDS Alliance in Ukraine"

announces the recruitment  to fill the following positions in
Programme / Finance / Administration / HR / IT teams:

� SENIOR ADMINISTRATION OFFICER
� IT SYSTEM ADMINISTRATOR

USAID Project
� HUMAN RESOURCES SPECIALIST
� FIELD SUPPORT OFFICER: FINANCE
� PERSONAL ASSISTANT TO DEPUTY DIRECTOR
� PERSONAL ASSISTANT TO PROGRAMME DIRECTOR
� ADMINISTRATION ASSISTANT

USAID Project
� ASSISTANT IN TREATMENT RELATED PROCUREMENT AND 

SUPPLY MANAGEMENT UNIT

General Requirements:
� Strong commitment to confronting HIV/AIDS and motivation to work.
� Relevant working experience in similar positions is required. 
� Strong oral and written communication skills are essential, and
strong knowledge of English is a must.  
� Relevant educational background.
� Capacities for teamwork, and a willingness to understand and support
colleagues, are essential.
� Ability to think clearly and precisely articulate is essential. 
� High level of computer literacy.

The International HIV/AIDS Alliance is committed to equal opportunities
and welcomes applications from appropriately qualified people from all
sections of the community. Qualified people living with HIV/AIDS are
particularlyencouraged to apply.

Closing day for applications: November, 15th 2004

For additional information on the organisation as well as its programmatic
activities and the positions announced, please visit our web site:
www.aidsalliance.org.ua.
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