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Education & Training
HOW TO PLACE AN EDUCATION & TRAINING AD IN THE POST

IN PERSON

Bring your ad to our office at

34 Lesi Ukrainki Str., #401

from 9:00 a.m.

to 6:00 p.m.

Ask for Sturzesku Oksana

BY FAX OR EMAIL

Send a fax including 

number of boxes,

number of issues

and form of payment

to 496�1111

or send email:

kyivpost�adv@kppublications.com

DEADLINE

The deadline for Thursday’s 

Education & Training

advertisements in the Post

is Monday at 6 p.m.

PAYMENT

Pre�payment is required

in all cases.

PLANNING & ANALYSIS ANALYST
REQUIREMENTS:

� Qualified accountant (ACA / ACCA) with strong understanding of financial reporting

� TV or internet experience useful

� Advanced analytical skills, including advanced Excel and modelling skills

� Maturity and experience to deal with senior station management.

� Good interpersonal skills.  Patience and diplomacy. A range of influencing skills

� Can work autonomously with minimal to no supervision and with no support from jun�
ior staff (ie. the role will have no direct junior staff support)

� Language: local language and English

The Company offers its own colleages work in a friendly and professional team, work in

close cooperation with the leading top-experts. If you are interested in this position and

have enough experience and qualifications, please submit your Cover Letter and CV in

English to job@base.1plus1.net

U.S. Embassy is looking to fill the position of

GLOBAL EMPLOYMENT ADVISOR
The Family Liaison Office in Washington, DC is seeking a person for the position of Global Employment Advisor within the framework of the Global Employment Initiative/Strategic Networking

Assistance Program (GEI/SNAP) to serve and be based at the United States Embassy in Kyiv.  The incumbent will be an employee of the U.S.�based contracting firm PRO�telligent.

Basic Function of Position:

The Global Employment Advisor (GEA) is responsible for providing a variety of client services to assist family members of US Government employees under Chief of Mission authority with locating employment outside the

mission.  GEA services will be delivered through networking with businesses, individual counseling, training and presentations, hard copy and on�line publications, and access to a GEA�developed local network database.

Required Qualifications:

EDUCATION: College/University degree in business, counseling, education or a related field.

PRIOR WORK EXPERIENCE:

Three years experience in the HR Management, career counseling, development work or a related social services field is required.

LANGUAGE:

� English: Level 4 (Fluent) Speaking/Reading/Writing is required

� Ukrainian/Russian: Level 3 (Working level) Speaking/Reading is required.

� Must be able to write in English sufficiently to complete reports and write weekly accomplishments to the FLO Office.

JOB KNOWLEDGE:

� Extensive knowledge of Global cultural practices relating to the work place, as well as basic labor laws in Ukraine.  Familiarity with non�government and private sector employment, Global and internation�

al employment trends, practices and organizations.  Knowledge of adult education and training opportunities, including on�line and distance learning opportunities. 

Interested applicants should fax or email their resume and letter of interest in English to the U. S. Embassy Human Resources Office U.S. Embassy 4 Hlybochyts'ka St. FAX: 490�4085 email: HRO@usemb.kiev.ua.  The final

selection and hiring will be done through the Family Liaison Office and Pro�telligent company. The deadline for submitting applications is January 15, 2008 at 6 p.m., Kyiv time.

UNDP Office in Ukraine is looking for a Programme Assistant, whose

main functions will include effective support to management of UNDP

programmes, administrative support, resource mobilization support,

facilitation of knowledge building and knowledge sharing, organization

and preparation of meetings and visits.

Requirements: education in business or public administration,

economics, accounting and finance, political or social sciences, or

other; 3�4 years of administrative or programme experience;

experience in usage of office software packages; fluency in Ukrainian, Russian

and English. Full description of the vacancy may be found on the web�site

www.un.org.ua. Applications should be submitted by COB 7 January 2007

(please indicate "Programme Assistant" in the message line).

Ukraine

UNDP Office in Ukraine
1, Klovskiy uzviz, Kiev 01021

e�mail: vacancies@undp.org.ua; fax: (8�044) 253�2607

US Government Contractor seeking to hire a professional to join project

implementation team working with the Government of Ukraine:

Please send an email with the job title, a letter of interest, and a detailed CV in English to:

Katya.Ovcharenko@icitap.us by January 8, 2008.

ADMINISTRATIVE ASSISTANT FOR IT ADVISORY TEAM
Primary responsibility:

� Develop project documentation (English, Ukrainian and Russian languages) for a

Lithuanian IT team assisting the Ukrainian Customs Service in a 2�year project.

Professional Requirements (in order of priority):

� Strong written English

� Experience providing logistics and administrative support in a team environment.

USAID/Kyiv is seeking candidates for the position of

Chauffeur, FSN 4

Major Duties and Responsibilities:

This position is located in the USAID Mission/Ukraine. Serves as motor pool

chauffeur. May drive SUV pickup or light truck to deliver passengers, materials

and equipment. Performs minor maintenance of a preventative nature and keeps

vehicle clean and serviceable. Follows security Officer including selecting fastest

and safest routes.

Required Qualification/Skills: 

Experience: Five years of chauffeur experience is required. Experience with four

wheel drive vehicles and trucks desirable. 

Language: Level II English ability (limited) is required. Level III English ability

(good working knowledge) is desired.

Knowledge: Must be knowledgeable of host country traffic laws, city streets

and traffic patters, locations of major buildings, organizations, and government

offices; of vehicle maintenance procedures.

Abilities: Ability to deliver passengers/materials expediously and safely. Must

have professional local driver license category "B" and "C" appropriate to vehi�

cles operated.

The full version of this Announcement is accessible at

http://ukraine.usaid.gov/emp.shtml
Closing date for applications: Thursday, January 21, 2008 at 12:00 noon Kyiv

time, by e�mail attachment to kyv01�2008@usaid.gov or

drop your resumes/CVs at the address: USAID Personnel Office at
No. 19 Nyzhny Val Street.

Best

Bargain!
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