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When going to a job interview, re-
member: “There will be no second
chance to make a first impression.”

So, if you are invited for a big inter-
view with the company you really
want to work for, but are worried and
nervous, restore your cool. Focus on
two key ingredients for a successful
interview: enthusiasm and prepara-
tion.

In addition to meeting the qualifi-
cations for the job, your enthusiasm,
supported by sufficient preparation,
will make you shine. When prepared,
you will be more confident and will
make a better impression.

Before the interview, do some re-
search on the company and the posi-
tion. Learn as much as possible about
the company’s business, current mar-
ket place, major brands and competi-
tors. If you know someone inside the
company, find out the inner workings
and history of the company as well as
this particular job position.

Also, remember the interview goes
both ways. Prepare a list of questions
for the interviewer about the job, re-
sponsibilities, pay range and benefits.
This will help make an educated de-
cision on whether this job is for you.

Be sure you have with you all de-
tails of the meeting — date and time,

office location, name and surname of
the person you are meeting — to call
in case you are late. But, be on time!

Be yourself. Don’t appear to be
acting. Be polite and nice. Smile while
greeting the interviewer. Shake hands
firmly. Keep eye contact. Dress code
is also an important part of the prepa-
ration process. It is generally best to
stick with classical business style at-
tire.

The interview will focus on your
experience, your career plans and
your interest in this particular career
opportunity. You will probably do
most of the talking by responding to
questions. Be ready to answer ques-
tions briefly and clearly, highlighting
important information and giving con-
cise examples if needed. If you did
not hear or understand the question,
feel free to ask for it to be repeated.
Try not to overuse your body lan-
guage and do not speak very loudly.

Avoid negatives. You will hardly
get the job if you demonstrate a lack
of interest and enthusiasm, lack of
planning, purpose or goals, lack of
tact, courtesy and confidence. It is
also not recommended to start the
interview with a discussion of com-
pensation unless you where asked.

Do not lie and avoid exaggerating
aspects of your career. Do not get
yourself wound up to the point where
you see the recruiter as using a poly-

graph test against you. Surely most
companies don’t take things this far,
at least in the companies that I know.
But also avoid hiding big gaps in your
resume. After the meeting, the inter-
viewer could take notice of this miss-
ing information and this would hardly
give you an advantage.

Appearing as a “know-it-all” or an-
swering questions in simple “yes or
no” style will not win points either.
There is nothing worse at the inter-
view than criticizing your current or
former company, manager or col-
leagues. Try to turn negatives into
positives.

Do not forget that a big part of the
interview process — and most job re-
lationships — is dialogue. Communi-
cation should be two-way and mutu-
ally beneficial.

When the potential employer is
done asking their questions, they usu-
ally ask if you have a question. Don’t
hesitate to ask your questions even if
they don’t ask you whether you have
any. It will get you more information
about the company, helping decide if
this is the best job available, and will
also show your enthusiasm.

Uliana Stasiuk is a consultant at the
Kyiv offices of Hudson, a leading pro-
vider of permanent recruitment, con-
tract professionals and talent-manage-
ment solutions worldwide.
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After the interview, take a minute
to write a thank you note! Send
an e-mail to the persons who
interviewed you, thanking them for
their time and interest. Stress that
it was a pleasure to get acquainted
and add that you would be interested
in further communication regarding
this opportunity, if you really want the
job. This is an easy thing to do and
only takes a minute, but candidates
rarely use it. Also take some time to
analyze your performance, strengths
and weaknesses. Think of what can
be improved next time.
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Maria Kozachenko at
kozachenko@kpmedia.ua or call 496-4563.



December 18, 2008

Www.Kyivpost.com

Tel: (044) 583-0045, 583-0046
Fax: (044) 425-9454
info@powerpact.com.ua

RIFACiTe:

S/U LT I NG

2 Jobs
FOWEM

] National Key
Account Manager
(leading international FMCG Company)
® 2+ years of experience in Key
Accounts management position within
international FMCG companies;
® proven planning and organization
abilities;
® strategic thinking.
See all current vacancies at:

Tax Manager
(international agricultural company)
® 4+ years of experience in the area
of direct & indirect taxation;
® good knowledge of
Ukrainian and
international tax law;
® good analytical
skills.

www.powerpact.com.ua

® Regional Sales Manager @
— Eastern Region
(multinational company,
B2B market)
® experience in B2B sales,
excellent managerial skills,
strong business development
abilities.

For all
vacancies

English is
a must

Leading international school of English
is seeking a Teacher (Native Speaker)

Responsibilities:
- Teaching English in compliance
with the existing program
« Preparing for the classes
« Controlling students’ educational process
« Checking homeworks

Requirements:

« Linguistics related degree

« TOEFL, CELTA certificates are essential

« Teaching experence, public speaking ahility

+ Good manners

Personal qualities:

« Ability ta find an individual approach to each and every student
« Good communication skills

« Dresire to work in @ fast growing company

« Ability to work in a team

NYHLWWUIA YKPAUHCKMI CAAT MO TPYOYCTPOWCTBY

KyivPost

Bce BakaHcuu
u3 15 MUHYT
u KYIV POST

- High level of arganizational skills, stress resistance TOJIbKO Ha
Please send you CV. HR@speak-up.com.ua .
ICEIE T O R | VWW-ukrjob.net

How to place an Employment Ad in the

Kyiv Post

By Fax, Phone or E-mail (from 9 a.m. to 6p.m.
Ask for Kozachenko Mariya)

Tel.+ 38 044 496 4563

Fax.+38 044 496 4567
e-mail : kyivpostemploymenti@kpmedia.ua

Prices for ads (hrn.)

Size (mm) B&W Color
Soooxes (1 page) | 10908 | 14 544
15 boxes 118x205 | 5795 7727
9 boxes 120x122 3 886 5181
6 boxes 78x122 2 591 3 454
4 boxes 78x80 1727 2 303
2 boxes 37x80 909

All prices are given without VAT
and Tax on Advertising.

Financial Director
for the International FMCG Company

Responsibilities:

Manpower is the largest human resources company in the world, founded in 1948, with more than 4500 offices
in 80 countries and over 400,000 clients around the Globe

Find the staff to help your

BUSINESS GROW
Advertise in the KYIV FOST
Employment
section

What do you do?

= Ensuring preparation of sales budget, production plan, marketing budget, analysing
results

Controlling preparation of Profit and Loss, Balance sheet, Cash flow

Controlling economic calculations, calculation & minimisation of overhead expenses
Acting as treasurer, working with banks

Ensuring compliance with Group policy in terms insurance

Working with tax authorities, supporting audits

Ensuring timely reporting

Managing work of the department employees

Requirements:

6+ years of experience in Financial field in international environment

Work experience as a Financial Director/Financial Manager in FMCG company
Knowledge of IFRS

Fluent English or Italian

Excellent management, organizational and planning skills

Mature, flexible, result oriented

Manpower is shaping the world of Contemporary Working, helping people and

companies to work better and live better
g

info@manpower.kiev.ua
Manpower

T: (044) 459 71 91
F: www.manpower.ru

(044) 459 71 92

For further informeation,
contact Mariya Kozachenkao
at kozachenko2kpmedia.ua

pr call 49&-4563
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Dear Colfeagues and Friends,
Merry Christmas and Happy Mew Year!

With all our heart we would fike fo wish
you a very Successful and Prosperous Year.
May tha oncoming year bring you and your
company stabilfty and confidence in futire.
May kappiness brighten every day of the
year for you, your family and friends.

May it be the time of inspiration, renewal,
discovery, good health and foy.

We have been with you during 15 years,
and we hope to stay together in 2009!

Personnel Executive team

Government of Canada  Gouvernement du Canada
Embassy of Canada Ambassade du Canada

Position Available: ACCOUNTANT

R4

The Position:
Under the direction of the Administrative Officer:
A. Provides financial services to the mission;
B. Manages the computerized financial management system (SAP) at the mission;
C. Pre-audits and prepares payments for goods and services provided to the mission;
D. Performs other duties as required.

Initial Salary: UHA 118,964.08 per year including bonus (37.5 hours per week) plus social benefits.

Screening criteria
Education:
Post-secondary education diploma in Accounting or acceptable combination of education, training and/or
experience.
Experience:
Experience in accounting within an international environment;
Experience in analysing, processing and monitoring data;
Experience in compiling and verifying data, and generating reports;
Experience in budgeting;
Knowledge of Ukrainian Tax Legislation, VAT in particular, is an advantage;
Extensive knowledge of MsExcel; knowledge of WordPerfect and Quattro Pro is plus;
Experience with SAP/R3 system, an advantage.
Language:
Excellent communication skills in both Ukrainian and English;
Knowledge of French, an asset.

Closing Date: December 25, 2008

Send your application to:
kyiv-ag@international.gc.ca

MacCoifee

Foodaworld Marketing PTE Ltd
enters a new milestone and reg-
isters its 11-year presence with its
trademark Ma Coffee. The com-
pany seeks a high-caliber candi-
date to take its portfolio of brands
to greater heights.

NATIONAL
KEY ACCOUNT
MANAGER

Responsibilities:

* Achieves top line target and
maximizes returns on invest-
ments in Key Accounts

* Builds an effective partner-
ship with distributors

* Creates an integrated
framework for data analysis,
performance review and
channels feedback

* Delivers brand portfolio strat-
egy to consolidate market
leadership

» Establishes preferred-status
relationship and negotiates
directly with Key Accounts

* Formulates Key Accounts
marketing programs and
merchandising standard &
procedures

Requirements:

* Minimum 3 years in a super-
visory role with direct report-
ees of Key Account person-
nels or minimum 4 years as
a Key Account Manager in
blue-chip FMCG organiza-
tions

 Highly self-motivated and be
able to motivate others

* Great supervision skills

* Fluent English

* MBA has an advantage

Please send your CV to:
hrm@maccoffee.com.ua



















