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How to place an Employment Ad in the Post
In Person
Bring your ad to our office at 

34 Lesya Ukrainka Blvd.,

4th floor, Room 401

from 9:00 a.m. 

to 6:00 p.m.

Ask for Vladimir Kharitonenko.

By Fax or Phone
Send a fax including 

number of boxes, 

number of issues and form 

of payment 

to 254�3113 or call 496�1111.

e�mail: volodya@kppublications.com

Deadline
The deadline for Thursday

Employment ads in the Post is one

week before publication.

Payment
Pre�payment is required in all cases.

Mini Resume
Send us a brief CV (it should be no more
than 20 words) and we’ll run it in 2 issues
of the Post for only Hr 50. Please stop by at
“Vash Dom” agency, Triokhsviatitelska St. 3  
to drop off your CV. Tel: 228�4010 

And don’t forget to post your resume 
on www.ukrjob.net � FOR FREE!

General Manager (code BV 1981)
A well�known multinational automotive company 

Technical University degree, 3+ years significant experience of successful management on a position of
General Manager within a company working in the sphere of automotive, machinery, industrial machinery.
Extensive strategic thinking and skills, knowledge of sales, marketing, finance, legislation, and excellent
organizational, communicative and interpersonal skills.

HR Director (code VE 2059)
A world�leading European manufacturing company, owner of two big plants located in

Central Ukraine

University degree, minimum 3 years professional experience on a leading position in HR Department of a
big company, good knowledge of contemporary HR Management techniques, experience in building and
maintaining procedures of personnel planning and development, performance evaluation, recruitment,
implementing bonuses and compensation system. The company offers excellent professional opportuni�
ties, international environment, competitive remuneration and complete social benefits package.

Aftermarket Manager (code BV 2052)
A representative office of the leading international company (producer of marine and

industrial diesel, petrol engines and power plants)

Technical University degree (mechanics,  electronics, etc), 3+ years experience in providing techni�
cal support, trainings and consultations to the dealers and customers, organizing spare parts; self�
motivated, hard�worker; driving license, ready for business trips.

WE SEARCH – YOU WIN.
WE ARE SEARCHING FOR:

Fluent English is a must for all positions.
When sending your CV, please, indicate the vacancy code and name in the subject field of your message.

Our customers offer interesting work and competitive salary.
All applications will be handled in strict confidence.

RECRUITING AGENCY PERSONNEL
Tel. 461 79 72 (serial), E�mail: cv@personnel.kiev.ua

HR director (international concern)
Higher education, work experience in personnel management in western company,
knowledge of all tasks in the field of HR management, readiness to move. Fluent
English, age – 25�40. 
E�mail your CV (code HR �322)
Sales and Marketing Director
Higher education, work experience in similar position in western company, under�
standing of direct selling methods, analytical skills, charismatic leader, fluent English,
age 30 to 45.
E�mail your CV (code SD� 859)
Regional manager
Higher education, 2+ years work experience (in FMCG distribution), development and
supervision of regional direct distribution chain in Central, Western, Nothern and
Southern Ukraine. 
E�mail your CV (code RМ�107)
Director of advertising sales
Higher education, successful work experience in advertising sales and media planning,
managerial skills, successfully completed projects, English is preferable, age 30 to 40.
E�mail your CV (code GM � 232)
Social work director (international concern)
Higher education, work experience in similar position in western company, successful
managerial experience, higher professional ambitions, readiness to move, fluent
English, age � up to 40.
E�mail your CV (code SWD�323)

For confidential consideration, please send your resume to 
STAFF STANDARD by fax 517�0859, 517�1463, by e�mail:
stafstan@adamant.net or to Kyiv 02002, PO BOX 326. On the web:
http://welcome.to/stafstan

STAFF
STANDARD

INTERNAL AUDITOR � University degree in economics, aged under 35, good
(city Kharkov) English, good knowledge of PC, 2+ years of relevant experience.

KEY ACCOUNTS MANAGER � University degree, aged under 35, Good English, 2+ years of
(FMCG) relevant work experience (Cash & Carry etc.), driving license.

LOGISTIC MANAGER � University degree, aged under 35, good English, 2+ years of 
relevant experience, preferably in international company, 
knowledge of SAP, driving license.

GROUP BRAND MANAGER � University degree in economics or marketing, aged under 35, 
fluent English, 3+ years relevant experience in marketing in 
international FMCG company.

Attractive compensation with opportunity to grow.

Western Bank is looking for candidates to fill in the following positions:
CUSTOMER SERVICE DEPARTMENT HEAD
FUND TRANSFER DEPARTMENT HEAD
TREASURY DEPARTMENT HEAD
DEALER TO A TREASURY DEPARTMENT

Requirements: 3+ years of relevant experience in the bank, fluent English.

New Japanese Restaurant is looking for candidates to fill in the positions of
COOKS (Japanese cuisine specialists) to work in a customer hall

Requirements: responsible men, able and ready to work under pressure, in the age of 20-25,
presentable appearance, with a specified national origin (Koreans are preferable). Spoken Russian is
a must. Professional education and experience are a big plus, but not necessary.

Please send your CVs in English and Ukrainian (Russian) languages to:
marina.kharkova@staffservice.com.ua

2nd floor, 17/22  Yaroslavska , Kyiv,
Tel. +38.044.4906655 Fax. +38.044.4171692

"POLPHARMA" S.A. is the biggest pharmaceutical company of Poland, which is growing fast
in Ukraine due to new products and intensive promotional activity. All products are produced

according to EU GMP requirements on the one of the modern plants in Europe.

"POLPHARMA" S.A. Representative Office in Ukraine is looking for
PRODUCT MANAGER for prescription products.

We propose interesting and dynamic job in united team, professional growth opportunities
and competitive salary and package.

If you are interested to get this job send your CV by
e-mail polpharma@ukr.net or by fax: (044) 461-93-87 before February 23.

Responsibilities:
● Marketing plans development & fulfillment
● Cooperation with Ukrainian medical community
● Promotional activity planing & fulfillment
● Promotional materials development
● Cooperation with Medical Representatives

Requirements:
● Higher medical education
● Product Manager experience 
● Responsible and creative attitude to the job
● Self-discipline
● Ability and desire of team working
● Driving licence  and driving skills

Western Union, a leading global Financial Services Company, is looking for a
motivated & result-oriented team-player ready to support growth opportunities in

UUkkrraaiinnee,,  GGeeoorrggiiaa,,  AArrmmeenniiaa

MARKETING SPECIALIST

Reporting to Assistant Marketing Manager you will assist with marketing plans
development and implementation for both ATL and BTL including PR, new marketing
policies, cooperative advertising, special events and projects including sales
promotions, market research, preparation of budgets and reports, and producing
POS materials. Based in Kyiv, you will monitor and analyze marketing program results.

As our ideal candidate you have a degree in marketing discipline, with minimum 3
years of event / trade marketing and / or key account management experience
within a leading international company, focused on applying the principle of
integrated marketing communication and fact-based consumer centric marketing
in relationship to revenue and profit generation, applied knowledge of PR and
advertising processes. 

Excellent communication skills plus ability to multi-task and work under pressure
are a must. Fluency in English and advanced computer literacy are the basis for
your success. 

Founded in 1851, today Western Union is a money transfer industry leader with
more than 170,000 agent locations in over 190 countries and territories.  Western
Union is dedicated to improving daily life in the communities in which it does
business. The company is a subsidiary of First Data Corporation, an international
leader in consumer money transfer services. 

We are an equal opportunity employer and are committed to diversity in the
workplace.
Apply online only at wwwwww..ffiirrssttddaattaa..ccoomm ➜ careers ➜ job opportunities ➜ intl.

job search

KIEVRIANTA
THE DUTY FREE OPERATOR  AT
BORISPOL  AIRPORT HAS THE

FOLLOWING EMPLOYMENT
OPPORTUNITY

RETAIL PURCHASING MANAGER (ALCOHOL)
➯Purchasing experience 
➯Fluent English
➯Computer skills
➯Strong interpersonal skills
➯Knowledge of the alcohol industry would be 

an advantage
➯Responsible, Hard�working, and 

Highly�motivated person
➯Salary dependent on experience

Please fax your CV in English to: 295�67�63
or send it to our E�mail box:

natalia.rudovska@kievrianta.com.ua
Deadline for submissions of applications is

February, the 2, 2004

United Nations Children's Fund

UNICEF
Is looking for a qualified professional to fill in the

position of 

SUPPLY ASSISTANT
Location: Kiev, Ukraine

Objective:
Under general supervision of the Assistant
Operations Officer, supports the supply operations
and undertakes a variety of relatively complex clerical
duties related to the overall supply operation
administration of the office.

Responsibilities:

◆ Prepare draft supply requisitions, draft routine 
documentation for procurement.

◆ Undertake market research, compile lists of local
sources of procurement, contact local vendors for
price quotations, prepares summary of bids 
including information on price and conditions of 
offer.

◆ Prepare draft bid invitations and/or requests for
price quotations, draft solicitations and related 
correspondence, compile supporting 
documentation, prepare documentation for 
procurement.

◆ Monitor delivery and confirm reception of supplies
verifying quantities against delivery receipts and 
specifications.

◆ Draft correspondence and when necessary 
perform customs clearance activities.

Requirements:

◆ University Degree in Economics/Business
Administration or related field.

◆ Solid work experience at the professional level of at
least three years administration and procurement.

◆ Good analytical, negotiating and communication 
skills 

◆ Ability to work harmoniously in an international 
and multicultural environment.

◆ Good working knowledge of computer 
applications (MS Office / Windows)

◆ Fluency in English, Russian and Ukrainian. 

Applications from qualified women are encouraged.
UNICEF is a non�smoking environment.
The deadline for submission of applications is
12th February 2004

Only short�listed candidates will be contacted.

Applicants that fulfill the above requirements are
requested to complete a United Nations Personal
History application (form P.11) which is available
at web�site www.un.kiev.ua and submit it together
with a resume/CV and a cover letter describing
your professional interests in working for UNICEF.
Applications should be sent to:

UNICEF Office in Ukraine
United Nations Office,
1 Klovsky Uzviz St, Kiev, Ukraine,
Fax No. 380�44�230�2506
E�mail: kiev@unicef.org (Please indicate SA in
the subject of your application)

Leading Western company has a vacancy of
CHIEF ACCOUNTANT

The company offers competitive salary and social package.
Please fax your CV at 446611--99773366

FFuunnccttiioonnss::

● Accounting department management
● Foreign trade activity accounting

(import, export, warehouse)
● Ukrainian tax reporting
● Tax planning
● Implication of the accounting 

programs

RReeqquuiirreemmeennttss::
● University degree in finance/ 

accounting
● 5 years experience as a chief 

accountant at company with 50+ 
people (preference is given to 
foreign companies, joint ventures)

● Profound knowledge of tax legislation
and local accounting standards

● English knowledge desirable
● Initiative personality

Austrian company dealing 
with pumps and compressors 

is looking for

SALES MANAGER
✔ male,  about 30
✔ technical background (University

degree)
✔ experience in equipment sales
✔ availability to extensive traveling
✔ fluent English

Please send your CV to 
fax: ((004444))  22990011557777,

e-mail: rreeccrruuiitt@@iippss--iinntt..kkiieevv..uuaa
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A well�known Russian cosmetics company with its own elite
brands is looking for

DIRECTOR OF KIEV OFFICE
Requirements:
High education (preferably in Economics or Marketing)
Strategic thinking, business knowledge in finance, marketing and administration
Excellent managerial and communicative skills
Proactive, well�organized and  goal�oriented person, ready to work under pressure
2+ years of experience gained ideally in cosmetics' or elite brands' company
27 � 40 years of age
Sales experience with FMCG group is a plus

Send your application to ts@brain�source.com

A major company working in real estate investment is 
seeking managers to fill the following positions:

GENERAL DIRECTOR
Requirements:
3+ years of work experience in a similar position in major companies 
Strategic planning skills
The candidate should have a presentable appearance and communication skills, and
be self�organized

Age � up to 40
FINANCIAL DIRECTOR

Requirements:
3+ years of work experience in a similar position 
Experience in composing business plans
The candidate should have a presentable appearance and analytical skills, and be self�
organized

Age � up to 35
Send your application to ao@brain�source.com

«Brain Source International Ltd»
Tel/Fax: (044) 531 98 84 Email: info.ukraine@brain�source.com

www.brain�source.com

Bureau de Représentation
Recherche

CHEF PRODUIT JUNIOR
❏ expérience marketing;
❏ parfaite maîtrise du Français;
❏ bonne maîtrise de l'outil informatique 

(MS Office);
❏ expérience automobile appréciée

Merci d'envoyer votre CV 
par fax: 8 (044) 490-28-86

ou par e-mail: lecia.chiganska@renault.com

ProCredit Bank is оne of the leading banks for small and medium enterprises in Ukraine. The Bank belongs 
to an international network of 16 banks. Our shareholders are international financial institutes.    

Due to the successful development of our business we are looking for:

DEALER in Treasury Department  

ProCredit Bank is a young bank with highly qualified national and international experts. 
These positions offer the right candidates an opportunity to work  in a dynamic, experienced and professional team.

Please send your CV to email: staff@procreditbank.com.ua, fax (044) 490�60�81
www.procreditbank.com.ua

❍ All kind of Treasury Operations
❍ Short�term Liquidity management

❍ Financial reporting for NBU

❍ Minimum 1 year experience in all kind of Treasury
Operations (F/X, MM, CASH and non�trade 
operations etc)

❍ Minimum 1 year experience in assets�liabilities 
management in bank with advanced branch network

❍ Strong knowledge of economic requirements by 
National Bank of Ukraine

❍ University Degree (MBA is preferred)
❍ Communications skills
❍ Fluent English

Requirements to candidates:

Primary Responsibilities:

Transatlantic Partners Against AIDS seeks   

dynamic professionals for the positions of:
COUNTRY DIRECTOR: To manage its oper ations and programmatic activities in the Ukraine and
serve as chief representative of TPAA in Ukraine. 

Qualifications:
● Advanced degree and have minimum 5 years of extensive operational management and public 

policy experience, preferably in the health or human rights fields;
● Excellent cross�cultural skills;
● Demonstrated ability to write and speak clearly in English and Ukrainian; 

SENIOR POLICY ANALYSTS:  To play leading role in designing and implementing policy related
projects in the HIV/AIDS field. 

Qualifications:
● Advanced degree; 
● Minimum 5 years experience in the policy field; along with experience advising government bodies;
● Excellent communication and analytical skill with a publishing history a plus; 
● Fluency in written and spoken English and Ukrainian are required.

ASSOCIATE POLICY ANALYST: To support development and implementation of policy related
projects in the HIV/AIDS field. 

Qualifications:
● Advanced degree;  
● At least 2 years experience working in policy advisory capacity; 
● Excellent communications and analytical skills;
● Fluency in written and spoken English and Ukrainian are required.

RESEARCHERS: To work with research staff in Moscow and New York offices and provide analytic
support to policy related projects at TPAA.

Qualifications:
● Advanced degree;  
● Strong publishing history with ability to analyze complex political, social and economic issues;
● Fluency in written and spoken English and Ukrainian are required.

Positions are available beginning March 1. TPAA has a competitive compensation package.
Interested candidates should submit cover letter and resume, including salary requirements, to:

Amy Holland, Office Manager, Transatlantic Partners Against AIDS, 895 Broadway, 5th Floor New
York, New York 10003 USA Fax: +1 (212) 228�9063, E�mail: aholland@tpaa.net

United Nations Children's Fund
UNICEF

Is looking for a qualified professional to fill in the
position of 

PROJECT OFFICER CHILD PROTECTION
Location: Kiev, Ukraine

Objective:
Under the limited supervision of the Programme
Officer, contribute to programme design and
implementation, evaluation of programme/project
activities, data analysis and progress reporting.

Responsibilities:

◆ Manage programme implementation activities 
and prepare reports, including project feasibility 
and effectiveness, and the flow of supply and 
non�supply assistance.

◆ Collect and analyse data for programme/project 
planning, management, monitoring, and 
evaluation purposes. Analyse and evaluate 
programme implementation reports.

◆ Undertake visits to UNICEF projects sites, assess 
local contributions and resources and monitor 
UNICEF inputs towards Child Protection project 
implementation.

◆ Assist Government in planning and 
implementation of training activities related to 
implementation, monitoring and evaluation of the 
Child Protection programme.

◆ Assist in collaboration with UNICEF's strategic
partners including governmental and 
non�governmental organisations regarding 
Child Protection programme implementation.

Requirements:

◆ University degree in Social Sciences or in related
technical and/or managerial fields.

◆ Three (3) years progressively responsible 
professional work experience in social 
development.

◆ Project administration, monitoring and evaluation,
some of which at the international level.

◆ Proven organisational, analytical, negotiating, 
communication (oral and written) and training 
skills.

◆ Ability to work harmoniously in an international 
and multicultural environment.

◆ Fluency in English, Russian and Ukrainian.

Applications from qualified women are encouraged.
UNICEF is a non�smoking environment.
The deadline for submission of applications is
12th February 2004
Only short�listed candidates will be contacted.

Applicants that fulfill the above requirements are
requested to complete a United Nations Personal
History application (form P.11) which is available
at web�site www.un.kiev.ua and submit it together
with a resume/CV and a cover letter describing
your professional interests in working for UNICEF.
Applications should be sent to:
UNICEF Office in Ukraine
United Nations Office,
1 Klovsky Uzviz St, Kiev, Ukraine,
Fax No. 380�44�230�2506
E�mail: kiev@unicef.org (Please indicate CP in
the subject of your application)

United Nations Children's Fund

UNICEF
Is looking for a qualified professional to fill in the

position of 

PROGRAMME ASSISTANT

Location: Kiev, Ukraine

Objective:
To provide regular back up to programme staff in
implementing programme activities including
support to logistical arrangements for project
activities and management of information flow.

Responsibilities:

◆ Assist Project Officers in liaison with 
governmental and non�governmental 
organisations for co�ordination of programmes.

◆ Input and maintain programme�related data in 
UNICEF's planning/financial system.

◆ Provide Project Officers with information on 
programme implementation. Contribute to 
preparation of reports by providing information, 
preparing tables and drafting.

◆ Produce programme�related financial reports.
◆ Maintain programme files and archives.
◆ Support programme implementation activities

and prepare/draft relevant reports.
◆ Contribute to project design and formulation,

data collection, maintenance of project related
database, project implementation, data analysis
and progress reporting.

Requirements:

◆ University degree in Social Sciences or in related
technical and/or managerial fields.

◆ Five years of experience in office administration 
and record�keeping.

◆ Good analytical, negotiating, communication and
advocacy skills. 

◆ Ability to work harmoniously in an international 
and multicultural environment.

◆ Fluency in English, Russian and Ukrainian. 

Applications from qualified women are encouraged.
UNICEF is a non�smoking environment.
The deadline for submission of applications is
12th February 2004

Only short�listed candidates will be contacted.

Applicants that fulfill the above requirements are
requested to complete a United Nations Personal
History application (form P.11) which is available
at web�site www.un.kiev.ua and submit it together
with a resume/CV and a cover letter describing
your professional interests in working for UNICEF.
Applications should be sent to:

UNICEF Office in Ukraine
United Nations Office,
1 Klovsky Uzviz St, Kiev, Ukraine,
Fax No. 380�44�230�2506
E�mail: kiev@unicef.org (Please indicate PA in
the subject of your application)

International Bank
established in Ukraine

is looking for 

SENIOR LEGAL ADVISOR

Qualifications:
● Minimum 5 years experience in the field of

corporate law (working in the banks and 
international corporation is a plus) 

● Proven knowledge of tax law, export-import 
regulation, banking law, litigation proceedings 

● Excellent proven organizational and 
communication skills

● Fluent English, German is a plus 
● PC literate 

For confidential consideration, please send
your CV to HR Dept. 

Fax: 223300  3333  9911 or vvaaccaannccyy@@uuaa..hhvvbb--cceeee..ccoomm

AGS
WORLDWIDE MOVERS

Is looking for a:

SALES MANAGER
Requirements:

➤ Fluent English or German;
➤ University degree (business, marketing

or economics);
➤ Experience in Sales;
➤ Age: between 23 and 30;
➤ PC Skills;
➤ Driver's license.

Please send your CV by
e-mail: agskiev@ags.kiev.ua

Grants Officer Wanted
Leading International NGO 

is seeking a full�time 

Grants Officer 
for its Kyiv office

Qualifications necessary:
❑ Educational background in accounting, 
finance, law or economics; 

❑ Experience in performing comptroller's 
functions;

❑ Willingness to learn.
Languages required:
❑ English, Ukrainian, and Russian. Polish
language skills are a plus.

Other requirements:
❑ Knowledge (MS Word, MS Excel, MS 
Access & 1S); 

❑ Knowledge of Ukrainian regulations 
regarding accounting, banking, taxation, 
NGOs, and enterprises.

Responsibilities include:
❑ Perform due�diligence on potential 
grantees;

❑ Monitor the reporting of grantee 
organizations for accuracy and cost 
eligibility;

❑ Legal and financial monitoring of Ukrainian 
legal entities;

❑ Provide consultations on Ukrainian 
regulations relating to banking, finance, 
taxation and registration issues to 
grantees;

❑ Manage grant management databases.

If interested, please e�mail your cover
letter, resume and three references to

grantsofficer@pauci.kiev.ua 
by Thursday February 5th, 2004

Please reference "Grants Officer position"
in the subject line. No phone calls please.

Equal Opportunity Employer

A US company currently 
working in Kyiv has immediate

openings for qualified:

● Attorneys
● Economists
● Web Designers
● IT Support Personnel
● Market Researchers
● Research Assistants
● Translators
● Secretaries

Age: 20-40.
For all positions, English is a must.
Send CVs with cover letter (only

finalists contacted) to: 
recruiting@factual.biz

An Australian Company with expanding operations
in Ukraine seeks a CHIEF ACCOUNTANT for it's
Ukrainian subsidiary.

The role
■ Establish processes and procedures ensuring that

local legislation and corporate policies are followed.
■ Responsible for entities in the accounting system
■ Make payments of supplier invoices
■ Monthly reporting to headquarters
■ Reporting to local authorities
■ Preparation of budgets and cash flow analysis

Requirements
■ Experience with  IAS or GAAP reporting standards
■ Knowledge of local requirements, e.g. VAT, 

taxes, reporting to authorities, etc.
■ Fluency in English
■ Computer literate

Please send your CV to e�mail: 
volodya@kppublications.com

An American - Ukrainian Agricultural Company
is seeking to fill the full time position of a lawyer to serve as the  

HEAD OF LEGAL DEPARTMENT AND PRIMARY CORPORATE COUNSEL.

Requirements:
The ideal candidate will have
➤ Law Degree  (Bachelor's or Master's)
➤ 4+ years, law firm and/or in-house experience in Ukrainian/foreign economic activities/tax 

issues/property.Knowledge/experience in Ukrainian land, tax and corporate governance legislation
➤ Knowledge of Ukrainian and international corporate legal aspects
➤ Organizational skills, including the ability to manage people, keep records and electronic

database
➤ Excellent analytical and communication skills
➤ Self-motivation and ability to juggle a variety of tasks with minimum supervision are a must
➤ Fluent English, Ukrainian and Russian
➤ Strong computer skills (Microsoft Office)

Please send your resume and cover letter to boyko@kau.kiev.ua or by fax # 044-294-9350
No phone calls please.
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