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How to place an Employment Ad in
the Post

In Person
Bring your ad to our office at 34 Lesya
Ukrainka Blvd., 4th floor, Room 401 
from 9:00 a.m. to 6:00 p.m.
Ask for Vladimir Kharitonenko.

By Fax or Phone
Send a fax including number of boxes, 
number of issues and form of payment 
to 254�3113 or call 496�1111.
e�mail: volodya@kppublications.com

Deadline
The deadline for Thursday Employment ads
in the Post is one week before publication.

Payment
Pre�payment is required in all cases.

Mini Resume
Send us a brief CV (it should be no more
than 20 words) and we’ll run it in 2 issues
of the Post for only Hr 50. Please stop by at
“Vash Dom” agency, Triokhsviatitelska St. 3  
to drop off your CV.
Tel: 228�4010 THE POST

Chief accountant (American Company)
University degree, 3+ years work experience as a chief accountant or
deputy chief accountant in a foreign company, knowledge of currency
operations, PC skills (1C Enterprise), fluent English, woman, age � up to
38 years old. 
E�mail your CV (code ChA� 565)

HR Manager (International Production Company)
University degree, work experience in HR department in foreign com�
pany, managerial experience, knowledge of full range of HR
Management tools, fluent English, age 25�40. 
E�mail your CV (code HR� 322)

Business Development Manager
(International Company)
University degree, work experience in executive position in a foreign
company, experience in strategic planning, knowledge of sales and
marketing, fluent English, Age � up to 40.
E�mail your CV (code BDM� 659)

Das Unternehmen sucht 

die deutschsprachigen Fachleute:

Stelle Mindestanforderungen
Dolmetscher Fremdsprachenkenntisse � perfektes 

Deutsch und Englisch, PC�Kenntnisse,
Erfahrung in mundlichen und 
schriftlichen Ubersetzungen, 
Hochschulausbildung

Wenn Sie an dieser Position interessiert sind, senden Sie bitte Ihre
Bewerbungsunterlagen (Lebenslauf, Zeugniskopien) 

an die Faxnummer: 8 044 490 24 99 
oder via E�Mail: billa@ua.billa.co.at

..
..

Human Resources Manager
JSC Rubezhnoye Board & Packaging Group is a leading Ukrainian packaging company with over 1500 staff
based in three locations in Ukraine. For our headquarters in Rubezhnoye town, Lugansk region, we are seeking
to recruit a HUMAN RESOURCES MANAGER for immediate employment. 
Main responsibilities include: Design a strategic human resources plan; Develop and implement a 
competency�based management system for our middle�management and specialist staff; Define and implement
a performance management system; Define other human resource needs and design adequate development
programmes; Support larger strategic tasks such as transformation of corporate culture and organisational
development.
Requirements & qualifications: Relevant educational qualification in business management or human resources;
Russian and English language ability; At least 5 years hand�on experience in designing and implementing HR
programmes in Ukraine; Ability to lead change through planning, team building, cooperation, communications,
persuasion and interaction.
This position requires relocation to Rubezhnoye. The deadline for applications is 20 March 2004. Short�listed
candidates will be invited to participate in a competitive assessment process in April in Kyiv. Interested
candidates are invited to submit their Curriculum Vitae and a short motivation letter in English and Russian
by email only to our consultants:

NAVIGATOR Consulting Group
Attn. Maria Arkhangelskaya

maria_arkhangelskaya@navigator.relc.com

Sales Development Manager (code VE 2074)
World�leading multinational company, successfully operating in Ukrainian FMCG

market 

University degree, minimum 3 years experience in analyzing and forecasting sales within a multinational
company, advanced PC�tools user, team�player.

Head of Manufacturing (code VE 2032)
A world�leading manufacturing company (consumer goods), with a plant in Western

Ukraine

University degree, 3+ years experience of managing the manufacturing process at a large production
company (above 100 people in multilevel structures), experience of forming effective production, qual�
ity control and raw materials purchasing systems, good English or German. The company offers excel�
lent professional opportunities, competitive salary and compensation package.

Chief Accountant (code EG 2027)
Famous foreign company, one of the largest worldwide manufacturers of industrial

and consumer equipment; it presents in over 150 countries

Higher finance / economic education, 2+ years of professional experience as Chief Accountant with�
in foreign company, good knowledge of foreign trade activity (import) accounting, Ukrainian Tax
Legislation, good experience in GAAP/IAS reporting, fluent English.

Sales Engineer (code VE 2077)
Famous foreign company, one of the leaders in manufacturing sphere

Higher electrotechnical education, minimum 2 years experience in industrial sales within a multina�
tional company, ready for business trips.

WE SEARCH – YOU WIN.
WE ARE SEARCHING FOR:

Our customers offer interesting work and competitive salary.
RECRUITING AGENCY PERSONNEL

Tel. 461 79 72 (serial), E�mail: cv@personnel.kiev.ua

Компания DHL � лидер рынка логистических
решений, международной экпресс�доставки
грузов и документов объявляет конкурс на
замещение вакансии:

МЕНЕДЖЕР ПО РАБОТЕ С КЛЮЧЕВЫМИ
КЛИЕНТАМИ

(KEY ACCOUNT MANAGER)
Требования к кандидатам:
● От 4�х лет опыта работы в продажах товаров 

и услуг в автомобильном секторе или в 
индустрии компьютерного и электронного 
оборудования 

● Опыт работы с дистрибуторами
● Высшее образование
● Свободное владение английским языком
● Опыт управления автомобилем не менее 5 

лет, наличие собственного автомобиля 
желательно

Присылайте автобиографию по адресу:
uahr@dhl.com или по факсу: 258�17�66

INFORMATION OFFICER WANTED
Leading International NGO

is seeking a full�time

Information Officer 
for its Kyiv office

Qualifications necessary:
❑ Experience working in public relations,
advertising or journalism; 
❑ Knowledge of the Mass Media in Ukraine
and Poland;
❑ Ability to create effective PR materials,
reports, and maintain documentation;
❑ Strong analytical, communication, and
presentation skills.
Languages required:
❑ English, Ukrainian, and Polish.

Other requirements:
❑ Able to travel domestically and 
internationally as needed; 
❑ Computer knowledge (MS Word, MS
Excel, MS Access, Internet, Web�site Mgt).
Responsibilities include:
❑ Working closely with the mass media and
NGOs to promote the organization's activi�
ties;
❑ Make public presentations on behalf of
the organization;
❑ Prepare, maintain, and distribute 
informational materials about the 
organization's activities;
❑ Maintain contact lists, data base and 
web�site.

If interested, please e�mail your cover 
letter, CV and the names of three 

references in English to
InformationOfficer@pauci.kiev.ua

by March 24th, 2004
No telephone calls please.

Equal Opportunity Employer

Herrenknecht AG is the only company worldwide, that develops, manufactures
and sells the entire range of tunnelling machines. As the market leading company
for tunnelling machines we can offer you a great perspective. As technological
leader in this branch we seek employees who support us to transform visions into
future technology and implement them on the market.

In order to enhance our new team we request:  

Your field of responsibility:

● Development of the end�of�month account, 
the quarterly statement and the annual accounts

● Settlement of accounts

Requirements:

● Very good knowledge of accounting standards in the 
Ukraine

● Several years of international professional experience 
in this division

● Very good English skills
● Preferably German language skills
● If possible knowledge of accounting according to the 

code of commercial law and IAS / IFRS / GAAP
● Capability of solving solutions for complex tasks 

independently and energetically

The collaboration with international partners and 
customers requires diplomatic skill and good knowlegde of
the English language. Knowlegde of further foreign 
languages is of advantage.

In case of questions please do not hesitate to contact our
personnel department on +49 (7824) 302 725.

Please send your written application to the following address:

Herrenknecht AG
Tunnelling systems
Personalburo / Accountant Ukraine
Schlehenweg 2
77963 Schwanau

Accountant (m/f)

BRITISH OPPORTUNITY

International Financial
Services Co. with UK roots

requires an 
English part�time agent

to service existing clients.
Full training given. Good

potential income.
Apply to: 

www.carrigan�int.com/careerpt

Western consulting company 
announces an opening for positions of

MARKETING
MANAGER

responsible for development, 
implementation and application of the

marketing strategy

QUALIFICATION'S SUMMARY:
● Extensive knowledge and experience of 

media and marketing business
● Experience in Marketing
● Excellent communication and 

presentation skills
● Excellent written and oral English
● Project management

ІТ�СПЕЦIАЛIСТ

ВИМОГИ ДО КАНДИДАТІВ:
● Відмінні  знання MS SQL Server 7.0 

(Transact SQL), досвід адміністрування
та розробки

● VB
● VBA для Word, Excel, Access
● Crystal Reports
● Вміння працювати з користувачами за 

телефоном
● Готовність до відряджень

Резюме просимо надсилати в форматі
RTF (інші формати розглядатися не
будуть) з позначкою посади та свого
прізвища до 31 березня 2004 року

E�mail: vakancy@umlp.com.ua
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A well established advetising agency is hiring:
ART DIRECTOR

Requirements: Experience at similar role from 2 years. Good
English is a plus. Excellent package. Great atmosphere.
Please submit your CV's to ad@brain�source.com
A well known producer of industrial products is looking to hire:

HUMAN RESOURCE MANAGERS AND
RECRUIMENT SPECIALISTS

Requirements: High education, 3+y. at similar positions with western
styled companies. Age 25 � 40. READINESS TO RELOCATE to
regional manufacturing sites. PC literate. Good knowledge of HR prac�
tices and systems. Very good compensation package will be provided.
Please, send your CV to vd@brain�source.com

A leading western pharmaceutical company is hiring:
MARKETING MANAGER

to lead a number of product lines.
Requirements: Age 30 � 40, 5+y at managerial level with western com�
pany. Strong leadership skills. Fluent English. 

MEDICAL AFFAIRS MANAGER/MEDICAL DIRECTOR
Requirements: Fluent English, relevant experience in pharma industry.
For both positions good package will be provided.
Please, submit your CV to ao@brain�source.com

«Brain Source International Ltd»
Tel/Fax: (044) 531 98 84 Email: info.ukraine@brain�source.com

www.brain�source.com

Leading Publishing House is currently 
expanding its activity in Kyiv and Ukraine.
We are looking for a highly motivated

ADVERTISING SALES MANAGERS
we require

Excellent sales skills & desire to sell. Previous experience is highly desired.
Ability to work under pressure & tough deadlines
Good English, PC literate, higher education
High organization skills, team spirit

we offer

Excellent compensation package
Good career opportunities
Challenging job in a friendly environment

Please send your Cvs with code SM to
viter@kppublications.com

VACANCY ANNOUNCEMENT
The United Nations Development Programme (UNDP) in Ukraine invites applications
from highly qualified, energetic, proactive and experienced Ukrainian professionals
for the post within Economic and Social Development Project that is implemented by
UNDP in partnership with Ministry of Economy and European Integration:

Regional Millennium Development Goals Advisor
Millennium Development Goals make the key global development objectives to which 189 countries,
Ukraine included, subscribed in the 2000 Millennium Declaration. In 2003 UNDP supported the 
government of Ukraine in adopting global MDGs to the national context. In the same year Ukraine
published its first national Ukrainian MDG report, which establishes base line for Ukrainian Millennium
Development Goals.
The basic responsibilities of the Regional Millennium Development Goals Advisor will include, but
won't be limited to the following:

· Carry out targeted analysis in the field of Ukrainian MDGs (regional level).
· Support staff and managers within Ministry of Economy and other State institutions responsible for 

completion of the strategic documents at the regional level, considering the process of incorporating 
Millennium Development Goals for Ukraine.

· Maintain continuous dialogue with the Oblast State Administrations and other key partners to 
provide knowledge based advisory services and to ensure proper integration and co�ordination of 
project with other related development efforts. 

· Monitor/analyze all the issues affecting UMDGs policy needs and potential solutions relevant to 
project activities. 

· Lead the policy discussions on UMDGs at the regional level and conduct consultations in the 
country involving economic and social policy stakeholders with the aspect of UMDGs. 

· Provide independent policy analysis research studies, methodological recommendations, brief notes on 
issues related to the UMDGs at Regional level.

· Assist Project in promoting activities on UMDGs on regional level (conduct Public Debates, 
Experts Discussions, workshops on the procedure of development of regional UMDGs reports).

We invite all those interested not to miss this opportunity and to submit your application. For details
on the post requirements, post description, as well as information on UNDP activities in Ukraine please
visit our web�site at http://www.un.kiev.ua.
Deadline for applications is 21 March 2004. UNDP will use a transparent and competitive screening
process, though will only contact those applicants in whom there is further interest. Applications from
qualified women are encouraged.

UNDP Office in Ukraine
1, Klovskiy uzviz, Kiev 01021, Ukraine

e�mail: vegorov@un.kiev.ua ; fax: (+380�44) 253�2607

Ukraine

IMPORT/EXPORT MANAGER
Company seeks a person to fill the 
position of IMPORT/EXPORTMANAGER

Requirements & skills:
Working out strategies and schemes 
of collaboration with foreign clients
Experience in wholesales
Increasing sales abroad
Negotiating
Knowledge of English
Male, 25�40 y.o.

Contact telephone: 496�06�84
e�mail: marina@vinzer.com.ua
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шукає кандидатів на такі вакантні посади у м. Києві:

#$%$&�$' * -'�&<�� (DSF MANAGER)
Вимоги до кандитата:
➢ Вища освіта
➢ Енергійна людина, яка здатна створити команду і

повести її за собою
➢ Бажання працювати, відповідальність
➢ Орієнтація на результат

'$=I�%<>?%BC #$%$&�$' * -'�&<��
(AGENCY EXECUTIVE)

Обов'язки:
➢ Управління та розвиток агентської мережі
➢ Підбір та навчання нових агентів
Вимоги до кандитата:
➢ Вища освіта
➢ Досвід роботи у продажу
➢ Відмінні комунікативні здібності
➢ Компетентність та  вміння працювати у команді
➢ Бажання працювати
➢ Володіння англійською мовою
Ми пропонуємо:
➢ Цікаву роботу у міжнародній компанії
➢ Можливість тривалої кар'єри
➢ Чудову нагоду для професійного розвитку
➢ Гідну оплату

�F' <J�QBC <=$%F
SI%<%��QBC -'$&�F<Q%BV

Вимоги до кандитата:
➢ Вища освіта
➢ Вміння працювати з людьми
➢ Активна життєва позиція
➢ Впевненність та відповідальність
Ми пропонуємо:
➢ Стабільний фінансовий прибуток
➢ Можливість працювати в динамічній команді
➢ Цікаву роботу в міжнародній компанії
➢ Кар'єру і перспективи професійного росту
Якщо Вам цікава наша пропозиція, надсилайте
Ваше резюме за адресою:

ALICO AIG Life 
Вул О.Гончара, 84, Київ
Факс: +38 044 494 13 45 (з позначкою "Для Агенції")
E�mail: career@alico.ua

Додаткова інформація: www.aig.com

EU Project "Health
Financing and

Management in the
Ukraine" is seeking for 

UKRAINIAN IT EXPERT
Position
Ukrainian IT Expert will act as a 
counterpart to the International expert
in the design and the development of a
new insurance scheme

Qualifications
● University Degree in Social Sciences; 
● Strong experience in social insurance 
● Good knowledge of organizational 

structure of Public Health 
● Experience in international projects 
● Knowledge of English 

Key responsibilities
● Analysis of the current information 

and management system in the 
sphere of Health in the Ukraine 

● Close cooperation with Local Health
Administration of the Ukraine 

● Coordination of reports with 
international IT Experts

● Support organizational development
of Mandatory Health Insurance

● Preparation of the procurement for IT

CVs and applications together with
references of previous employers and
contact information references to be
sent by March 16, 2004 to the follow�
ing e�mail address: 

healthfin@hotmail.com
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Динамично растущее издательство предлагает перспективную
должность в отделе производства.

Работа в коллективе издания � поддержка процесса передачи
журнала в печать, контакт с типографией, договора с
информационными агентствами.

Желателен опыт работы на аналогичной должности.
Обязательны коммуникационные и организаторские способности.
Отличная возможность для молодых, сообразительных,

трудолюбивых.

ART DIRECTOR (PD)
Требования:

● опыт работы дизайнером
● творческое мышление
● знание графических пакетов
● опыт проведения фотосессий
● организованность и умение работать в сжатые сроки

Пожалуйста, высылайте СV 
с указанием кода вакансии по адресу:

job@kppublications.com  

MINI UM, 32, MS in management (US), experi�

ence at a senior level, incl. Manufacturing

solid financial and marketing strengths.

For detailed resume, please, email

andreym36@netscape.netR
E

S
U

M
E

Business/Management

MINI Male, 31 y.o. is looking for product/sales
manager position. 
3 years experience in big telecommunica�
tion company. 
Tel.: 8�050�299�5839,
kib100@hotmail.comR

E
S

U
M
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Marketing/Sales

MINI Tatyana, experience � 6 years, fluent
English, Russian, Ukrainian, basic Polish.
Knowledge of office procedures, docu�
ment processing, travel arrangements,
management, providing daily administra�
tive support to management staff. 
Tel.: +38�067�68�023�68R

E
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Personal Assistant

MINI UF, 33 higher educated, fluent English,
Computer and good accounting skills, file
keeping, responsible, communicative.
Looking for job of PA or Manager. CV upon
request. Please, phone: 8(296)34�254
(home), 567�0332 (contact no.), ask AlinaR
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Personal Assistant

MINI Personal assistance, Russian lessons.

Translations/interpreting. 

Angelina 8�067�905�8605, 

e�mail: angelina333@list.ruR
E
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Interpreter

MINI Intelligent lady, 27, with extensive experi�
ence in PA/Project Management/Finance,
educated in Economics, Marketing, is
looking for a new challenge. Fluent
English, Ukrainian & Russian, basic
French. Driving license (7+ years experi�
ence). Detailed CV upon request by 
tel 8�039�491�04�83 or by e�mail: 
okalinenko@svitonline.comR
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Business Management/Finance

MINI Man, 35, University degree economics,
PC, E�marketing specialist. UK, German
driving licenses. Good English, German,
Polish languages. Will assist you with any
business in Ukraine. Tel.: +38�067�257�
4311. E�mail: piletski@btinternet.comR
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Business assistant

MINI
Head�hunter. 

E�mail: sonnechko@yahoo.co.uk

R
E
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Miscellaneous

MINI Lady, 21, degree in Management, experi�
enced interpreter/PA. Excellent English, PC
literate. 
Reliable, responsible, fast�learning. 
Tel.: +8�050�684�8365, 533�0286
SvetlanaR
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Interpreter/PA

MINI Male, 37, University degree in Economics
and Auditing. Fluent English (Cambridge
certificate FCE). PC experienced user.
More than 10 years experience as Financial
manager, Chief Accountant, Auditor.
Please contact Leonid : 
8�050�332�2011 or chimlab@i.com.uaR
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Finance/Management

MINI Significant experience of top�management
of multi�million dollar, high profile busi�
ness development projects, foreign trade
and finance. Detailed CV upon request. 
E�mail: Sergio_2001@mail.ru. 
Tel/fax: 560�8650R
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Management

MINI Freelance translator/interpreter. F, 26, BA
in English and economics. Excellent
oral/written Russian, Ukrainian and
English. 1 year practice in Great Britain.
Thorough work experience. Strong com�
munication and interpersonal skills.
Presentable & good looking. References
on request. Call Viktoria on 8�050�918�
6443, e�mail: victory@km.ruR
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Translator/interpreter

MINI UM, 32, experienced in business man�
agement ACCA member with solid Big
4 background, currently a Deputy of
firm well known in the CIS with its
brands, is looking for position of exec�
utive director to advance his carrier.
For detailed resume please write to
executivedirector@bigmir.netR
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Business Management
MINI Highly qualified lady with 15+ years of

great experience in sales, establishing and
operating business from the "null cycle",
establishing representative office and
manage sales (worked as Head of Sales
department, Big5), building distribution
network, is looking for a new challenge.
Fluent Russian & Ukrainian, basic English
& German. PC skills. Driving license (big
experience of driving). Detailed CV upon
request by tel 8�067�258�30�26 or by e�
mail: markon@bigmir.netR
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Business Management/Sales
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